Well in advance of the WebEx session, you can at any time test that your computer canrun a
WebEx session by following this link: https://www.webex.ca/en/test-meeting.html

Visit the CCHSA Seminars page at https://cchsa-ccssma.usask.ca/events-and-
seminars/upcoming-seminars.php and click the Meeting Link provided on the page
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It will open a web page that looks similar to this — if you join before 2:15 pm or before the host

joins the “join meeting” button will be grey. Be patient, once the host has joined the button will
become active.

Note: you do not need to “sign in” with the button at the top right of the screen. Just enter
your first name, and then (if it appears on your screen) click on the white arrowhead on the Join
Meeting button, choose the “Always Join from Desktop App” option and then click the “Join
Meeting” button.

If you join from the Web App, depending on your browser settings, you might not have full
control of your audio and other settings.

You may have to click a link and “download a temporary application” to run the session — it
will download to your downloads folder — double click on the file to run the application. You do
not need administrator rights to run the temporary WebEx application.



The WebEx session first loads a screen to Select Audio Connections.

Audio: If you have a speaker phone available it will handle the audio portion best. Choose “Call
me” from the list and enter your phone number then click “Connect Audio” and the system will
dial your phone, you answer the phone and follow the prompts to join the session audio. Or
you can choose “I will call in” and use the dialing information to phone in direct toll free. If you
don’t have a phone/speaker phone: choose Call Using Computer which will use your
computer’s microphone and speakers for the audio portion of the call.
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Once the session is running, you will be able to see a listing of others on WebEXx, see the screen
of the presenter, and use the Chat window/panel to send chat messages to one or all of the
group.
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